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Insurance Claim Details
Building Details:

	* Body Corporate for:
	     

	* Address of Building:
	     


Details of Person Making Claim:

	* Names:
	     

	* Address:
	     

	* Contact Ph. No.:
	     

	* Email:
	     


Details of Incident:

	* Date incident occurred:
	     

	* Which Unit or Area Involved:
	     

	* Brief Details of Incident (e.g.

  Water Damage from Roof Leak):
	     


	* Full Description of Incident:
	Please provide full description of damage or loss:

	     


* Mandatory field – information must be provided
PLEASE NOTE:  Claims will not be processed unless all mandatory fields in the above form are completed and the following supporting documentation is also attached.
· At least one (1) quote from an appropriate contractor to repair damage

· If damage is caused by Water penetration, a copy of the invoice or receipt identifying that the cause of water entry has been repaired is essential

· If damage caused by Vandalism then the Police Crime Report and Station reported needs to be included in Incident Details.

· If damage was caused by a Vehicle, the vehicles registration number and owners name (if available) needs to be included in Incident Details.

· For Fusion Claims (burnt out motors under 5kw), the repairer needs to state in his quote or invoice the cause of failure, age of motor, size (kw) of motor and why motor could not be repaired.

· The date of Storm needs to be included in incident details when damage occurs from storm or high wind.
 FORMCHECKBOX 
  
I hereby declare that the information provided, including description of property lost or damaged, is true and correct.

Signed:  
  
Date:  

(Please print name)  
When report completed please fax or email to BCP Strata to be lodged with the Body Corporate’s insurer

Fax:  5437 8977 or Email:  maintenance@bcpstrata.com.au.


