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Request for Restricted Key
This form must be completed by the Lot Owners only.

Name of Body Corporate (building name) *:  
Lot Number *:       

Lot Owners Name*:       

Lot Owners Contact Details*:       

How Many Keys are required to be cut*:       


Keys are to be collected and paid for by*:

Name*:       



Company (Property Manager etc.):       


Contact Telephone No. *:       



Email*:       

PLEASE NOTE:
· When the relevant Locksmith has cut keys they will ring you direct and advise you to collect them.

· Full payment is to be made directly to Locksmith on collection of keys.

· You are responsible for the full cost of key cutting.  If keys are not collected and the Body Corporate is charged for the service then an invoice will be generated by the Body Corporate and forwarded to you to recover all outstanding costs.
* Mandatory Fields - Information must be supplied for your request to be processed
 FORMCHECKBOX 
  
I declare that the information provided is true and correct.  

 FORMCHECKBOX 

I accept responsibility for costs associated with this request and will pay all costs as required.

Signed:       

(Please print name):       

Date:       










